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UNITED STATES DISTRICT COURT
PROBATION AND PRETRIAL SERVICES
NORTHERN DISTRICT OF TEXAS
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Application for Judicial Branch Employment - AO 78PO
 (For Federal Probation and Pretrial Services Officers Positions Only) 
 (LAST, First, Middle Name) 
Disclosures
Applications will be accepted from US Citizens and Non-Citizens as allowed by appropriations and statute.  
First-time appointees to positions covered under federal law enforcement officer retirement provisions must not have reached their 37th birthday at the time of appointment. 
Prior to appointment, the selectee considered for this position will undergo an initial background investigation, medical examination, and drug screening. Confidential information that we may receive during our background investigation may not be disclosed to you. Upon successful completion of the initial background investigation, medical examination and drug screening, the selectee may then be appointed provisionally, pending a favorable suitability determination by the Court. In addition, as conditions of employment, the incumbent will be subject to ongoing random drug screening, updated background investigations every five years and, as deemed necessary by management for reasonable cause, may be subject to subsequent fitness-for-duty evaluations. The medical requirements and the essential job functions derived from the medical guidelines for probation officers, pretrial services officers and officer assistants are available for public review at http://www.uscourts.gov/. 
The incumbent will be required to attend six weeks of training at the Federal Law Enforcement Training Center located in Charleston, South Carolina. 
United States Probation is an Equal Opportunity Employer 
 Required Attachments for AO 78PO Packet: 
Required by Separate Submission
For more information, send your inquiry via e-mail to:  hr@txnp.uscourts.gov 
The Northern District of Texas serves a 100 County area with offices in: 
Abilene         Amarillo         Arlington         Dallas          
Ft. Worth          Lubbock          San Angelo          Wichita Falls 
Refer to the position announcement for instructions for uploading documents.
Official transcripts must be submitted by
A link sent to hr@txnp.uscourts.gov from your university or college, orRegular mail or overnight courierU.S. Probation - Human Resources Dept
1100 Commerce, RM 1329
Dallas, TX  75242
 
Unofficial or photocopied transcripts will not be accepted 
Application for Judicial Branch Employment
U. S. Probation Officer
Applicant Information
If you need additional space, use a sheet of paper and include the item number 
8.  Are you a U.S. citizen?
9.  (a) Were you ever a Federal civilian employee?
     (b) Are you receiving a Federal annuity payment?
10. Do you have any relatives who are Judges, Officers or employees of the United States Courts?
If so, give their names, their positions, and their relationship to you:
Education
11.         (a)         Do you have a high school diploma or GED equivalent?
         (b)         Name and location of college or university
Dates Attended
Type of Degree
Date Received
GPA
(c)  List special skills, accomplishments, awards, honors, and professional certifications: 
(d)  Other schools or training such as a trade, vocational, Armed Forces, or business.  For each, give: Name and location of school dates attended, subjects studied, special certificates, and other pertinent data:
(e)  Language skill(s).  Speak and understand fluently/passably, interpret/translate the following languages: 
      (f)  Type?  
Shorthand? 
Computer Literate? 
(g) Are you NCIC certified?
If yes, please provide copy of certification. 
Military Service
12.  (a)  Have you served on active duty?
       (b)  Are you retired from military service:
Legal Experience
13.  (a)  Are you admitted to the Bar?
If yes, list the Bar(s) to which admitted and date(s) of admission(s): 
       (b) Is your Bar membership 
Check one.
       (c)  Did you attend a Bar review course? 
Work Experience
Including experience while in military service. Start with your present position and work back 10 years. 
This must be completed, do not write "see resume". Please provide correct and current information.
Dates of Employment (month, day, year) 
Hours worked per week
Exact Title of Your Position
Salary or Earnings
Grade & Level 
(If in federal service)
Reason for Leaving
Description of Work (Describe specific duties, accomplishments, work related specialties, etc.)
References
(List 3 persons not related to you and not supervisors listed above who know your qualifications and fitness for the kind of job for which you are applying. Please provide daytime phone numbers.) 
Name 
Phone No.
Email Address
Background Information
(You must answer each question in this section before we can process your application.) 
Note: It is important that you give complete and truthful answers to all questions. If you answer "Yes" to any of them, provide an explanation below. Include convictions resulting from a plea of nolo contendere (no contest). Omit: 1) traffic fines of $100.00 or less; 2) any violation of law committed before your 16th birthday; (3)any violation of law committed before your 18th birthday, if finally decided in juvenile court or under a Youth Offender law; 4) any conviction set aside under the Federal Youth Corrections Act or similar State law; 5) any conviction whose record was expunged under Federal or State law. We will consider the date, facts, and circumstances of each event you list. In most cases you can still be considered for Federal jobs. However, if you fail to tell the truth or fail to list all relevant events or circumstances, this may be grounds for not hiring you, for firing you after you begin work, or for criminal prosecution (18 USC 1001). 
May we contact your present employer?
15.         During the last 10 years, were you fired from any job for any reason, did you quit after being told that you         would be fired, or did you leave by mutual agreement because of specific problems? 
Explain below for each job the problem(s) and your reason(s) for leaving. Give the employer's name and address. 
16.         Have you ever been convicted of, or forfeited collateral for any felony violation? (Generally, a felony is defined         as any violation of law punishable by imprisonment of longer than 1 year, except for violations called         misdemeanors under State law which are punishable by imprisonment of 2 years or less? 
Explain each violation. Give place of occurrence and name/address of police or court involved. 
17.         Have you ever been convicted of, or forfeited collateral for any firearms or explosives violation? 
18.         Are you now under charges for any violation of law? 
19.         During the last 10 years have you forfeited collateral, been convicted, been imprisoned, been on probation, or         been on parole? Do not include violations reported in Items 15 to 17 above. 
20.         Have you ever been convicted by a military court-martial? (If no military service, answer "No") 
21.         Are you delinquent on any Federal debt? (Include delinquencies arising from Federal taxes, loans, overpayment         of benefits, and other debts to the U.S. Government plus defaults on Federally guaranteed or insured loans such as         student and home mortgage loans.) 
(Note: If you need more space, use a sheet of paper, and include the Item No.)
Applicant Certification
I certify that, to the best of my knowledge and belief, all of the information on and attached to this application is true, correct, complete and made in good faith. I understand that false or fraudulent information on or attached to this application may be grounds for not hiring me, or firing me after I begin work, and may be punishable by fine or imprisonment. I understand that any information I give may be investigated. 
Signature of Applicant: 
Authorization for Release of Information
I, ____________________________________________________ [Print Full Name], hereby authorize any duly accredited representative of U. S. Probation bearing this release to obtain any information from prior employers relating to my activities. This information may include, but is not limited to, achievement, performance, attendance, disciplinary, and other matters. I hereby direct you to release such information upon request of the bearer. I understand that the information released is for official use by U.S. Probation and may be disclosed to such third parties as necessary in the fulfillment of official responsibilities. 
I hereby release any individual, including record custodians, from any and all liability for damages of whatever kind or nature which may at any time result to me on account of compliance, or any attempts to comply, with this authorization. 
Signature of Applicant: 
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Design Notes/Version History (list most recent version to least recent version):
 
091012 - MKocorek
- changed wording in submit paragraph
 
05/26/10 - Margie Kocorek
- removed Copy of DD-214 (if applicable) 
- corrected logo 
 
030510 - Margie Kocorek
- Initial Form Version.
 
030710 - Margie Kocorek
- updated form per Tami and Angela's markups
 
030910 - Margie Kocorek
- updated and changed date fields per Angela's markups
 
032510 - Margie Kocorek
- added Reason for leaving 
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No data binding code in this template.  Intended for non-PACTS in-house forms.
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